Appendix A: Summary of Test Security Provisions from the Ohio
Administrative Code
Rule 3301-13-05 of the Ohio Administrative Code establishes test security provisions for tests. A
summary of those provisions appears below.
•

All test questions and all other materials are considered secure and subject to the
provisions of Sections 3319.151 and 3319.99 of the Ohio Revised Code and Rule 3301-1305 of the Ohio Administrative Code. Revised Code prohibits the disclosure of test
questions, paraphrases, facsimiles, or any other material that would assist a pupil taking
statewide tests.

•

By October 1 of each year, written procedures and penalties shall be communicated to
all district employees and students.

•

Persons designated as district and building test coordinators, as well as test
administrators, are responsible for ensuring that test security provisions are met.

•

Only authorized personnel are permitted access to secure test materials.

•

The district must establish written procedures to protect the security of test materials
and these procedures shall include the following:
o

Identify authorized persons to be present during testing and have access to
secure material.

o

Specify handling and tracking procedures in both the district and building.

o

Specify procedures for investigating any alleged test security violations and
penalties for confirmed violations.

o

Specify procedures for determining whether to invalidate a student’s test score.

o

Specify that within 10 days of concluding the investigation, the district shall notify
the Ohio Department of Education in writing of the finding of such a violation
and of any action taken by the school district or participating school. See the
Department’s Ohio’s State Test Rules Book for more details of a security
investigation.

o

Specify how written procedures will be communicated annually to employees
and students in the district.

•

After determination that a test security violation has occurred, the District Board and/or
State Board of Education may seek the maximum penalty pursuant to Section 3319.151
of the Ohio Revised Code.

•

Each district shall cooperate with the State Board in any investigation of a test security
violation.

•

Prior to taking action for a test security violation, the State Board shall give notice of any
action and provide an opportunity for an individual to respond and present a defense.

•

Each Joint Vocational School administering the graduation tests shall comply with this
rule.
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