| EET 6 0 33®OEA C4 AOGOD&
$E

OAOADPAT O 2AAT OAO 2AO0I1 1 OOEIT I
Revised6/08/17

Contents
1] 1o o 11 o (o o PP 2
Resolving STUDENT NOT FOUND RECOIAS. .....uuuuiiiiiiiiiiiiteiieieeee et e et et teetaeeeaaaaeaaeasaetasassaassaassanssastastertsstaatsssssesreseeetereaeeaaeaaaaaaaneassssesseesssssssnssnnsssssnnssnsenss
RESOIVING DUPLICATE RECOMS. ... .ottt ee e e e et ee et e eetteteetaaaaaaaaaaeaaaeaassaassaasaaasaaaasssssaseeseessesesessassseeseeeeeeeeaaaeaaaaaaaaaeaaaeaesesssssassanaanannnnnnsnnned 8
Resolving NOIMATCHING FHODOL RECOIUS........coiiiiii ittt e e e e e e e eeeeeeeeteeaaaeeaeeaeeeeeeeasaasessassaaaaaasasssnseesessessssnsenssnnsensseeeeeeaeaaaaaaaens 10
Data Cleanug StUAENT ENFOIMENT HISTOLY.........uiiiiiiiiiiiiii ittt e e e e st e e e e e e a b e et e e e e o ek b e e e et e e e 44 aa R R b e e et e e e e e e a R R b e et e e e e e e e nbb e e e e e e e aaaansbnen e e e e e e nnnnene s 14
Purpose of the Student ENrollmMeEnt HISTONY TasK ..........eiiiiiiiiiiiiii ettt e e e e et e et e e e e s s b ettt e e e e s ab e e et e e e e e e aan bbb et e e e e e e nbneneeeeeenannnees 14
Accessig and Using Student Enrollment HIStOry iN TIDIE............u ettt e e e e e e e e e e e e e e e e e e eeaaaaeaaaaaeaaaeaaeans 15
ORAGAY3I Yy 9EAAGAY T {.4dRSY.4.Q4. L. O0K2 2L WS LOAZ2YAKALE .o 16
FaNe (o [ aTo =W N[ Y (F o (=T o OO PP UUPPPPPPUPPPPPRPPP 19

www.ohiostatetests.org Ohio Help Desk 1-877-231-7809 OHHelpDesk@air.org Pagel Rev.06/08/17



http://www.ohiostatetests.org/
mailto:OHHelpDesk@air.org

Introduction

The purpose of this document is to provide district test coordinators with information on resolving discrepant recordse€20t62017h KA 2 Qa {add { S
Ohio English Language Proficiency Assessatmntnistrations.

In order forastudentQ & rés8It& b appear in the Online Reporting System, the student must have only on®redo’iS NJ (i Sa G | y#O rdcsdS & ( d:
must bein TIDEand mustmatchwith a score record

District test coordinatorsisethe Discrepany Resolution Task TIDEBo identify and resolve
9 Duplicate records for students who have multiple opportunitieshe same modgor
1 RSRO2NR& FT2NJ gKAOK I YIFGOKAYy3 aidzRSyid @repy2i
Taskduring the test windowor
9 Records for which the school information on the paper document does not match the school
information associated with the student record in TIDE

590Qa

It is suggested that districts maintain a record of the test opportunities that are resolved in the Discrepant
Resolution task. This will help test coordinators identify changes in test scores or new scoresdrépthe
Online Reporting System.

Upon resolution of discrepant records, studaest datawill flow into the Online Reporting Systemanless the resolution creates additional discrepancies
Important: Review all information closely before taking actiomesolve the recordBe sure that each score record is associated with the correct student. Once a
NEO2NR Aa NBaz2f @SR YR Fft2ga Ayld2 GKS hyfAyS wSL}2 Nlnsoyfedtly psdagiatesihe Tistrictavill F dzN
need tocorrect thestudentdata in EMIS when submitting thesults to the state.

The Discrepancy Resolution Task is available undeah® State Tests 2612017¢ administration in TIDEErom theData Cleanupask menu on the dashboard,

sdectDiscrepancy Resolution Y RSNJ 1 KS { SI NOK F2NJ 5A&a0NBLI yOASa G2 9RAG GF aiwiehinti&E &St
task district test coordinatorsvill see the following columns:

Column

: About ThisColumn
Headings
Resolve Use theResolve ico & to resolve the record. Steps are included in the tables that follow.
Status ACTIVEG KS ad40GdzRSYy(iQad NBO2NR NBIljdzANBa NBazfdziazy Ay 2NRSNJ G2 0
Threetypes of records may be listed:
Type Duplicatet If the student has two records the samemod& 2 NJ 4 KS al YS (4Sadz GKS addzRSyidQa
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Column

. About ThisColumn
Headings
Student Not Found If a student has a paper test record but no correspondinglPiBS O2 NR Ay ¢L593 (GKS &
a StudentNotFoundtatus. This type of discrepancy can occur if:
1 A PrelD label was not applied; or
1 The SSlame and date of birtivere6 dzo 6 f SR 2y G KS & { dzR Sy Gy@anotanieh N3tulénSPrdR R ukin §
TIDHfall 2016 tests only)
Non-matchingSchoolg If i KS a0K22f AYyF2NXIGA2y 2y | LI LISNI R20dzYSyid R2Sa
NBEO2NR Ay ¢L59X GKS & tdiohBafcingSchodbkBtd2 NR A€t | LIISF NI 6A G K |
SSID Student ID(or Nonpublic Student Ijubbled on the document
f\l;m‘;ZR BIsSU) ¢ 4 422 S v (1 Q Abuliblec\a the dodunvedt (fall 2016 tests only)
E\u;miZR B ¢ 4 42k S v (1 © Abubfbledzod thebdbeMngent (fall 2016 tests only)
{GdzRSyYy (1 Qa Sybbl&fori i RocDréatBté that grade level tests do not include an enrolled grade field and this will be bl
Grade
(fall 2016 tests only)
Test Test Name
Opportunity ID | Testopportunity ID numbera unique record identifier
School ID School IRN
District ID District IRN
View If the student tested on paper,theVieimon@A a I grAtrotSe /tA01 GKS AO2y G2 asSsS |
may be helpful in determining which student is associated with the discrepant record.
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Resolving STUDENT NOT FOUND Records

Why is this record discrepant?

Here are common examples of STUDENT NOT FOUND discrepancies:

1 ! AdGdRSY(Qa LI LIBaNapreDiabebapplidliz @dfiS ik S a0 dzRSy (i Qa NBO2NR 61 a y20G ||

T ! &aiddzRSydQa LI LISNJ I ya deNimere d tryitlgeikey Reld8SID/ Raine, date Of bidiipSexample, a record will be
RAZONBLI Yy AT GKS a0dREYGQa I yaAsSNI R2OdzySyd Ay Of dzR S &f birth{(fallRL6 fEsksN
only)

T ! &aiddzRSy G Qa LI LISNI laped®BmbeloRZiO dKSy A yAFV2NYdZRISS®2 Y R2Sa y20 YIG0K (K

NEBEO2NR 6Aff 0SS RAAONBLI YyG ATF i Bubthedirt dams, Jast tainer dafeaf diGhNibeR Botnuat¢Onfiadt wak y ¢
enteredinto TIDE.

Associate the Student Step 1

Resolve Discrepancy : Student Not Found FIRSTNAME LASTNAME [ % |

1. Clicking theResolveicon #|1or sTUDENT NOT FOUND

records brings up a pepp window. Selecthe Associate

Enter search terms 1o filter search results Q.
7 . A ~ “ A v 7| Student  * FirstName | Last N . = "o = D N
P2 &aSFNDK T2 NDikdod. & dz -

icon (Ohio)OH-OST-OP-
ZZ9901417 FIRSTNAME LASTNAME 12 [FREER eI 40000212 000003 000002
2. Select the district and school from the dropdowns. Sudesrial-
1 The SSID and Name fields may-populate with =
GKS AYTFT2NXIGA2Yy o0dzwmof S
demographic page. If the information is incorrect, Step 2

remove the incorrect information and enter the :

correct search dteria.
*District: 000002 - AIR District

1 Besure that there are no unnecessary spaces or “School. 000063 - AIR School -
characters in the search fields. ssio[zzosoar
1 Itis suggested that districts try searching only the Suentsritane
SSID)r name. Student's Last Name:
Search

1 Enter search criteria and click [Search] to check
whether the studefi Q &-1D rebld&l isavailable
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Resolving STUDENT NOT FOUND Records

Step3
Number of students found: 1 e e e T
St Frtre st s ¢ mossoao0T) 0
3' L :F u K S a_mdﬂews'aﬂhaable’ MBCt the FirstName LastName 03281999 279901417
o
Associatecon 4 . On the confirmation dialog box, select Cancel
Continueu 2 YIF UOK UKS audzRSyuQ
PrelD record
T LT (GKS 3&-iDdeRdsdyisin availatieBiolv
the stepsin the next sectiorfor adding the student. 0\..«"'
4, After,the dis}rict test cogrdinvatpr as,sociat(?s thg test reco Resolve Discrepancy
AUK UKS audzZRSyuzxz UKS addz
Online Reporting Syste'rhthe resolution did not create a This transaction will associate opportunity 40000212 with student ZZ9901417 ( FirstName LastName ).

new discrepancyCheck theOnline Reporting Systefar the
aGdzRSyiQa NBO2NRO®
f Itis suggestethat districts maintain a record of the Cancel
test opportunities that are resolved in the
Discrepancy Resolution task. This will help test

coordinators identify changes in test scoresew
scores reported to the Online Reporting System.

9 Itis possible that when a STUDENT NOT FOUNL
discrepancy is resolved, it will result in the creatio
of aDUPLICATE discrepancy N@GNMATCHING
SCHOOL discrepancy. If this occurs, follow the
directionsin the subsequent sectiorfer resolving
the new discrepancy.
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Resolving STUDENT NOT FOUND Records

Add the Student:

If the student was not prédentified during the test windowthe
district test coordinator must enter required attributes under
AddStudent in order to associate the test record with a stude

1. Clicking theResolveicon k for STUDENT NOT FOUND
records brings up a pepp window. Selecthe Add student

icon +

2. You will be prompted teearchfor the student. Enterhie
student@ SSI@And click search.

3. Select the Add New Student buttoviou will be prompted
to provide key demographic information for the student.
ClickSaveafter all fields have been completed.

The Student Enrollment History page will open.

4. You will be directed back to tHgtudent Enroliment History
page.Enteri KS &0 dzRSyidQa {{L5 I\

5. From the search results, click on the Select buttiert to
0 KS & dzR SYoi @ilkhavi B e&odteiRto adjust the
student enrollment historylf the correct student
enrollment history dates are listed, select Save.

6. On theconfirmationdialog box, select Continuehd&
aGdzRSyiQa NBO2NR gAff Fi2
/| KSO1 GKS aeadsSy F2N GKS

Step 3

No students match your search criteria. Modify your search criteria or click Add New Student.

= Add New Student

Step 4

Search for Student to Add/Edit
© Use this form to update student enroliments to match test records. more info -

== Search for Student to Add/Edit

Select a Year: 20186-2017 v

Student's Last Name:
Student's First Name:

“District: | 000002 - AIR District

IELPA 2016—2017'

| Spring 2016-2017
Fall 2016-2017

Leeee NOV DEC JAN FEB MAR APR MAY JUN JUL weesd
“Schoal: | 000003 - AIR School ¥

or
SSID: | ZZ1000000

Step 5

Search for Student to Add/Edit

= Add/Edit Student's School

Lastname,Firsthame (ZZ1000000)

School: AIR School (000003)

Number of students found: 1

Select Update School Information
. E—

Select| |Update AIR District - 000002  AIR School -000003  ZZ1000000

Start Date: |11/01/2016

End Date: |05/31/2017 B8

Add New School
BaCk TD RESUIt

Student Infol
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Resolving STUDENT NOT FOUND Records

Troubleshooting
T L OlLyy2i( &dz00SaafdzZ fe& IRR 2NJIad20AFGS GKS aGdzZRSyiQa NBO2NR® 2
U This occurs because the student was-lentified to a different school in TIDE during the administration window.
I.  Usethe Data Cleanup task (described below) to view thelejuli Q& Sy N2t f YSy i KAaG2NRO®
. ' Redzald GKS addzRSydQa SyNRf{ftYSyld KAadG2NER a2 (GKS &aiddzRRSyl
lll.  Return to the Discrepancy B#ution task to associate the test record with the stud@micord.
1 lcannot viev the demographic page. What should | do?
U Contact the Ohio Help Desk and provide the following information for each record: SSID and opportunity ID.
T ¢KS aiddzRSyiQa {{L5 Aa AYO2NNBOG Ay 5w{d 2KI{i aK2dZ R L R2K
U The SSID field is populated based on what wédrbled on the answer document. If this is incorrect, enter the correct SSID when search
the student.
U If the student is not presenh TIDEInder the correct SSIDse theadd studentfeaturein DRSwith the correct SSID.
1 lassociated the score record with the wrong student. What should | do?
U The district will need teorrect thestudentdata in EMIS when submitting thesultsto the state ¢ KS NB O2 NR OF yy 2 (i
systems after the discrepancy is resolved.

www.ohiostatetests.org Ohio Help Desk 1-877-231-7809 OHHelpDesk@air.org Page7? Rev.06/08/17



http://www.ohiostatetests.org/
mailto:OHHelpDesk@air.org

Resolving DUPLICATE Records

Why is this record discrepant?

Here are common examples of DUPLICATE discrepancies:

1 A student took a test twice; one is valid and one is invalid.

f The school misappliedapte5 I 6St G2 | & dzRS Yy lteSchadincigréctly lbybblesl StidEnRiRfcduios oh GhE angwed
document(fall 2016 tests only¥esulting in two records for the same studelnt.this instanceeach record may belong to a different student.

9 Atest coordinator assigned a STUDENT NONBQ®@&tord to a student with an existing test record. The student now has two records for the s¢
test.

There are two ways to resolve duplicate records. Instructions are provided in the sections that follow.

1 Resolving records for duplicate tests for s@me student
1 Resolving records for duplicate tests for different students

Important: Do not invalidate a record that shoulte associated witta different student.It is important to arefully review both PDF documents before
taking any action.

Resolvingecordsfor duplicate tests for the same student it s ettt a
. . == Resolve Discrepancy : Duplicate
Carefully review both PDF documents before taking any furt _
actlo n . Enter search terms to filter search results
R o e R sl Pl
k FirstName * | Last Name D D [}
Clicking theResolve icor for DUPLICATE recotoisngs up (Ohio)OH-OST-
apop_up WindOW. -. . 779999489 FirstName489 LastName489 11 SSAP;E;F2EWS; 40000024 000003 000002
2017
=
. . . ) . |d t tha t Th t t ” (Ohio)OH-OST-
CIIthhe Inva“datelcon tO Invaligate est. IS test wi 779999489 FirsiName489 LastName489 11 CE)EAPQAE;FZE% 40000025 000003 000002
not be scored or reported. 017
TIDE wilautomaticallymark the other test a¥ALID

Upon selection of then@ | £ A R S & (\&alidiedord wik
flow into the Online Reporting Syster@heckhe systenfor
GKS adregBtSy G Qa
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Resolving record$or duplicate tests for different students

These steps address resolving records for duplicate records that belong to two diffe
students.Do not invalidate a record that should belong to a different studeifitis
important to carefully review both PDF documents before taking any action.

To reassign a duplicate test to another student, do the following:
1. Identify the record that doesot belong to the student listedClick theResolve

icon next to the record

2. Selecthe Reassigriconmnext to the same record
3. TIDE displays a list of search fields to retrieve the other st@ént A y ¥.2 NJ
T {StSOG G(KS &aiGdzRRSyiQa aokz2z2ft TN

91 Enter search criteria to retrieve an existing studektta minimum,
specify onalemographidield. Search by SSID alone is recommended.

i ClickSearch

1 From the list of found students, clithe Select Stude iconfor the
student to whom you want to reassign the test.
9 If the student record cannot be foundcefer to the section below on
Student Enrollment Historyds that taskto add the student or adjust
GKS aiddRSyiGQa SyNRfttYSyld KA&G2N
school during the administration window. Once this is complete returr
the Discrepancy Resolution task andngete thereassignment
4. In the confirmation dialog box, cli€kontinue
5. The remaining duplicate record walitomatically be assigneshd reported to
the student information listedor that record
Important:
Thereis onescenario thaturrentlycannot ke resolved.

listed in the Discrepancy Resolution task, do not attempt to resolve the dupli
records
Contact the Ohio Help Desk, and provide the following information:
9 Desciption of the issue (neitherecordof the duplicatediscrepancys associated
with the studentlisted in the task
1 The Ohio Help Desk will then waskth youto collect he correct student
information.

Step2

9 If noneof the demographic pages are associated with the student informatior

Resolve Discrepancy : Duplicate FirstName489 LastName489

== Resolve Discrepancy : Duplicate
Invalidate | Reassign Students | Students | Grade _ | Test
= = FirstName 7| LastName ~ -
)

(Ohio)OH
Z79999489  FirstName489 | LastName489 11 EEAP;\E:

2017

(Ohio)OH
779989489 FirstName489  LasiName433 11 ELPAPE};-E:

2017

Cancel

Step3

== Search for Student to Associate

*District: | 000002 - AIR District v

*Schoel | 000003 - AIR School »

SSID: | 229999489
Student's First Name:
Student's Last Name:

Cancel

Step4

o.
.~., L4
Resolve Discrepancy

This transaction will assign test opportunity 40000024 to student ZZ9999489 .

Continue | | Cancel
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Resolving NONMATCHING SCHOOIRecords

Why is this record discrepant?
Here are common examples BHONMATCHING SCHO@&crepancies:

T ! addzZRSy (Qa LI LIBaNa dreDdabeSagplidd pubwlay Sigertified to a different school before the start of the adminaton
window.

1 A student is pradentified to the middle school, but takes an algebra test at the high school. The high school bubbles the high schabldRN on
document.

There are three ways to resolve NOMTCHINGCHOOL discrepancibsstructions argrovided in the sections that follow.

1 Report the record to the currently enrolled school in TIDE
1 Assign the record to a different student
f Editi KS aidzRSyiQa SyNRftYSyld KA&AG2NER (2 YIGOK GKS aoOKz22t AYyRAOI

Use TIDE Enrolimefiginore: Step 1
Use th|S reSOIUtiON é l:l K 2 ﬁ }\ -'F l] K S é. l:' dZF Resolve Discrepancy : Non-Matching School
information in TIDE is correct and the result should be —  Resolve Discrepancy : Non-Matching School
NBEL2NISR 2 UGKIFIG aokzz2f o
the StUdent EnrO”ment HIStOMSk descrlbed In the neXt Associate With Update Status SSID Student's Student's Crade Test Opportunity School Dsh'lcl
section. If it correctallow these steps. W-I-_-
. . . . (EOL'RU;O;"OSJ;?ZO:éPER 40000385 029546 050674
1. Click theResolveiconfor aNONMATCHINGCHOOL
recordand awindow pops-up whichoffers three

resolution methods

Step 2

2. Click thelgnoreicon * to ignore the data bubbled on
the document and use the TIDE enrollment informatic

== Resolve Discrepancy : Non-Matching School

On the confirmatiordialog box select Continue.

Return to the discrepancy listing and verify the Associate Wiih Update
discrepancy is no longer listed. N — *| Enrolment  *
[] # 7

5. The record should flow to the Online Reporting Syste
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Resolving NONMATCHING SCHOOIRecords

Associate with AnotheiStudent:

Use thisresolution method to associate the record with a
different student than the one listed.fi&r reviewing the
PDF associated with the recaxmdetermine the correct
student, follow the steps below to reassign the record to
that student.

1. Click theResolve ion k for aNONMATCHING
SCHOOtecordand awindow pops-up whichoffers
three resolution methods.

Selecthe Associatacon

3. TIDE displays a list of search fields to retrieve the oth
studenQa AYF2NXYI GAZY

a.
b.

4. In the confirmation dialog box, cli¢kontinue

S

{StSO00 GKS addzRSydQa
Enter search criteria to retrieve an existing
student. At a minimum, specify one

demographidield. Searcingby SSID alone is
recommended.

ClickSearch TIDE displays up to 5,000 matchi
records.

From thelist of found students, clicthe

Associate icol” | for the student to whom you
want to associatehe test.

If the student record cannot be found refer to
the section below orstudent Enroliment
History. Use this task to add the student or
adjustthe studei Qa Sy NRf f YSyYy
student is present in the correct school during
the administration window. Once this is
complete return to the Discrepancy Resolutior
task and complete theeassignment.

Step 1

Resolve Discrepancy : Non-Matching School

== Resolve Discrepancy : Non-Matching School

rch terms to filter

Associate With Update Status SSID Student's Student's Grade Test Opportunrly School Dlsinct
Another Student Enroliment First Name Last Name ID D ID

# (&

Step 2

(Ohio)OH-OST-OP-PAPER-
ELA-3-Fall-2016-2017

== Resolve Discrepancy : Non-Matching School

Number of students found: 1

Ignore |, | Associate With . | Update .
¥ | Another Student Y| Enroliment
x| & /

Step 3

Lastname

09091999

40000385 029546 050674

Z71000000

4| Student's FistName 4| Student's Last Name % | Birth Date (MMDDYYYY) 4| SSID $
Firstname
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Resolving NONMATCHING SCHOOIRecords

Update Student Enrollment Step 1
enrollmenthistoryin TIDE to match the school listed on th
document.
. : [ Associate With Updat
1. Click theResolve ico X for aNONMATCHING 9 4 Anﬁ;gment Eﬁ:,,:,ent
SCHOOtecordand awindow pops-up whichoffers
three resolution methods. Selettte Update Enroliment| &
icon : Step 2
2. The Student Enrollment Histotgsk appears in the pop
up window below the recordEnter the student L
information in the search fields to the rigt8earcing Selcta Year:| 20162017 v |
by SSID alone is mmmended.Click Search.
Student's Last Name: ,—
3. From the list of search resultslick the Select button fo ]
the studen®® record.This willdisplay the selected .
a U dzR éyolfm@rit history for the current school year Dt 000002 AR Dt
SSID:

Student Information

Select Update | School Information
Update| AIR District- 000002 AIR School - 000003 Z71000000 Lastname Firstname

www.ohiostatetests.org Ohio Help Desk 1-877-231-7809 OHHelpDesk@air.org Pagel2 Rev.06/08/17
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Resolving NONMATCHING SCHOOIRecords

4. ' R2dzald GKS &addzRSyidiQa SyN
present in the correct school during the administratior
window. ClickSave.

From the confirmatiordialog box select Continue.
You will be directed badbk the discrepancy listingage

The recordshould flow to the Online Reporting Systen
If the record cannot be found in the Online Reporting
System, contact the Ohio Help Desk for assistance w|
I R2dzadAy3 GKS addzRSyidQa

Step4

Search for Student to Add/Edit

= Add/Edit Student's School

Lastname,Firstname (ZZ1000000)
School: AIR School (000003)

StaﬂDate:|11/01/201B m
EndDate:|05/31/2017 e

Add New School

| Back To Result | | Save |

Stepb5

iu
Save enroliment history?

Student ZZ1000000 (Lastname, Firstname) will have this enrollment history:

« AIR School (000003) from 11/01/2016 to 05/31/2017

Continue l | Cancel
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Data Cleanup z Student Enrollment History

Purpose of the Student Enroliment History Task
CKS LldzZNL}2 &S 2F (KS {(dRSyd O9yNRffYSyd | Aad2NE (I &1 ordaringlazschooRyBar @ripdrtioreoR A T
the schoolyeg.! a il dzRSy (i Qa SsyioN® dnly be3ngdifiedkoireflécwidie the student test@this feature can be used to help resolve
discrepancies.

9 Student Not Found

0 This can help resolve Student Not Found discrepancies in situations whecaryaeither associate to an existing record nor add a new record
For example

A The student moves schools ryear and is prédentified by the prior districin TIDE.

A ¢ KS & dzR Sy itesks thy Sudentthpapér bidk r@ver preidentifies the studentn TIDE.

A When the paper recoris processed, it could ndie matched based on bubbled demographic daia2 (i K S racordiR BRHAIR &
2016 tests only)

o By using the Student Enrollment History featyreuOl vy Y2 RAF& (KS & (i daboBstfifs Qathatth® Ktadent carRalséibie pid O
identified withthe testing districtR dzZNA y3 (G KS (1Sali 6AYyR26d ¢KAa gAfft | f{ thestesiing dstriét (i dzR
91 Duplicate
0 This can help resolve Duplicate discrepancies in situations where one of the records needs to be assigned to a difesreriigtydu are
unable to find the student when searching in DRS. For example

A A studentis never predentified, but tests on aper.

A ¢KAa adidzRSy (D abelingpled erréneduslylfor 4 dMi&ent student.

A The second student also tests on paper and has ndptabel applied but has demographic information accurately bubbled.

0 By using the Student Enrollmeniskbry fedure, you can add a student record to TIDE so the student has a relationship to the testing school
duringthe administration window.
1 NonMatchingSchool
0 Student Enrollment History will be used as a primary method for resoNamgMatchingSchool discrepanes For example

A The student moves migear and is prédentified by the prior district in TIDE

A ¢KS a0dRSYyidiQa ySé RAAGNAROG U S-wentfy the Kt&dend untdefe Sty dddmihigtratich viddlowktlosesdzi

A When the paper record is processed, it is matched to the record in TIDE based on bubbled demographics, but the schodblesbbled
not match the school relationship in TID&ingthe administration window(fall 2016 tests only)

A Note: The differencdetweenthe Student Not Founstenario described above and this scenario is thatiémeographidnformation
bubbledon the answer document was not sufficient to match it tore-IDrecord inthe scenario abovdnNonMatchingSchoal the
demographidanformation canbe matchedto a student record in TIDButthe systenrecognizes that the student tested at a different
school
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Accessing and Using Student Enroliment History in TIDE Find Student by D
1 Fromthe Data Cleanugask menu on the dashboard, sel&tiudent Enoliment History.

9 There will beadrop down for year selection:
0 20162017(currently the only year available)
1 Test Windows for the 2028017school year
0 Therearecurrenty threetest windows displayed. After Testing
A Gen Ed Onlingests 117 - 1/31 (Fall Window) o> Ban e
A GenEd Online Tests 3/1:3/26 (Spring Window)
A OELPA Tests 2{@/31 (Spring Window)

0 The test windows are important because they should guide you to deterthendate range fothe
relationship to be createdr modified ! & i dzR S réc@rd musit&associated with the
school/districtthat testedthem during the applicable test window.

A For example, for a student to be reported for tfadl 2016 gen ed admintisation, the student
must have a relationship in TIDE wille testedschool andlistrict betweenl1/7 and 1/13

Search for Student to Add/Edit

@ Use this form to update student enroliments to match test records. more info -

rooooo Test Windows School Year: 11/1/2016 — 7/31/2017 ERRRE == Search for Student to Add/Edit

Select a Year: | 2016-2017 v

Discrepancy Resolution

Student Enroliment History

Student's Last Name: I
|ELPA 2016-201 7|

| Spring 2016-2017 Student's First Name: I

Fall 2016-2017 | *District:  select a District v

“---- Nov DEC JAN FEB MAR APR MAY JUN JuL -l
*School: | select a School ¥

or

ssiD: |
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AEOET C Al %@ BMoHelgio3tpdAAT 08 O
1. Searchfor a studentthat already existdn TIDE
a. Search using nanfer a student thathas an active relationship with your distriey providing all four fields:
i. First namelast name, district andchool
b. Or, search by SStdr any student in the state, regardless of current school/district associations.
2. Basdl on the results of the query, thanterface will load up for the student.

© Select one of the following students. If the required student is not listed, modify your search criteria or click Add New Student.

* = Add New Student

Number of students found: 1

Select Update School Information Student Information
SSID Student's Last Name | Student's First Name Birth Date (MMDDYYYY)
AIR School - 000003 AIR District - 000002 779999010 LastName10 FirstName10 12 10121998

a. Ifthis isthe correct student, click the [Select] button.
b. If thequery was unable to find the correct student, click the [Add New Student] biisea Adding a New Student below for more informagtion
c. If needed click thelUpdate]buttontoNB @A Sé YR SRAG (KS adGddzZRSydiQa RSY23IANILKAO Ay T2I

Search for Student to Add/Edit a

© Use this page to add a student. more info +

| Save | | Cancel |

== Demographics

*$3ID |229999010

*Student's Last Name: | LastName10

*Student's First Name: I FirstName10

“Birth Date (MMDDYYYY) | 10121998

*Ethnicity: | Two or more races v |

| Save | | Cancel |

Note: Updating the stident demographics under the Student Enrollment History task will only update the demographics that are repGRss.
The student record in TIREBder the Student Information taskill not be updated.

3. After selecting the student, you will be directed 2 G KS ! RRKORA UG {0dzRSyidQa {OK22f aONBSyo®
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a. Under the blue banner on the right hand side, the following information is listed:

i. {GdzRSyGQa FANRG FyR fFad ylYS
i. {0dzRSy i Qa aq®R22t [aaz20AldA2y
iii. The start date otachschool relationship
iv. The end date ofachschool relationship
b. ' yYRSNJ 6KS ¢Said 2AyR2¢6a LERNIA2y>S (KS
i. Note: the end date will never go past the current date

ii. When there are multiple relationships, each bar has its own color.
Search for Student to Add/Edit

@ Use this form to update student enroliments to match test records. more info =

- T | s
: : = Add/Edit Student's School

LastName10,FirstName10 (ZZ9999010)

|E|_PA 2016,2317| School: AIR School (000003) [

Start Date: |11/01/2016 2]

‘ Spring 2016-2017 |
End Date: |05/31/2017 A

i Fall 2016-2017 :
i:::: NOV | DEC | JAN | FEB | MAR | APR | MAY | JUN | JuL sz
Pt e e e ] 1 Add New School
: Back To Result

c. There are tw different things you can do on this page.

. a2RATe G(KS aGdzRSyi(iQa SEA&GAY3I NBflGA2YyaKAL]
1. To modify the existing relationship, click the calendar icon next to the start and/or end d¢

Click [Save].
2. Why might you want to modify an existing relationship

9 If you need to add a different relationship, those relationships cannot overlap. Ya
YFe ySSR (2 | Radzald GKS 4&thddad gpace taddRE A

new school.
ii. Add a new school relationship.
1. Click [Add New School].
2. The followirg fields will appear:
9 District dropdown
1 School dropdown
1 Start Date
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Search for Student to Add/Edit

= Add/Edit Student's School

LastName10,FirstName10 (ZZ9999010)
School: AIR School (000003) | &

Start Date: | 11/01/2016 [
End Date: |02/28/2017

a

*District: 000004 - AIR Community ¥

*School: 000004 - AIR Community ¥

Start Date:

End Date:

Add New School

Rev.06/08/17
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91 End Date

3. Enterthe appropriate information to add a new relationship.

1 Note: Start/end dates cannot overlap with other existing relationships.

9 Adjust existing relationships as needed.

4. Click [Save].

d. After clicking [SaJeyou will be able to confirm the changes and be given the option to either

continue or cancel.

Student ZZ9999010 (LastName10, FirstName10) will have this enroliment history:

« AIR School (000003) from 11/01/2016 to 02/28/2017
« 000004 - AIR Community School from 03/01/2017 to 05/31/2017

=

Save enrollment history?

I Continue | ‘ Cancel I

i. By clicking [Cancel], the changes to the school relationships will NOT be saved.

ii. By clickingContinud, the changeso the school relationships will be saved.
e. After clickingSave]youg Af f 06S RANBOGSR ol O

Search for Student to Add/Edit
© Use this form to update student enroliments to match test records. more info ~

o= Test Windows School Year: 11/1/2016 — 7/31/2017 s Search for Student to Add/Edit

Fall 2016-2017

= Nov DEC JAN

= Add/Edit Student's School

LastName10,FirstName10 (ZZ9999010)

|ELPA 2016-2017] i School: AIR School (000003)
| Spring 20162017 I ; Start Date: |11/01/2016
q End Date: |02/28/2017 [}

FEB | MAR | APR | MAY | JUN | JUL ===zl

“ AIR School [+«

AIR Community School | : *District: 000004 - AIR Community ¥

*School: 000004 - AIR Community ¥

Start Date: |03/01/2017 ]
End Date: | 05/31/2017

Leeees FirstName10 LastName10's School(s) in this School Year et

www.ohiostatetests.org
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| Back To Result | I Save |
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Search for Student to Add/Edit

LastName10,FirstName10 (ZZ9999010)
School: AIR School (000003)

StadDate:|11/01/2Cl16 i
End Date:|02/28/2017 i

*District: 000004 - AIR Community ¥

*School: 000004 - AIR Community ¥

Start Date: |02/27/201 7 &

End Date: |05/31/2017 a1

—\
his school's date range overlaps
ith another school.

v
/R

| Back To Result | | Save |
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Adding a New Student
1. Go to Data Cleanup tab in TIDE.

2. Select a year from the dropdown
3. Searchto see if the student already exists in TIDE

J Student Enrollment History |

No students match your search criteria. Modify your search criteria or click Add New Student

= Add New Student

a. If the query was unable to find the correct student, click the [Add New Student] button.

4, . 2dz 6Aff 06S RANBOGSR (2 IFIRR GKS aiddRSyidQa 1Se RSY23INILKAO AYyTF2NNI I
a. Fill out the information.

b. Then click [Save].
c. ,2dz oAttt 3ASG | O2yFANNIGAZ2Y &aONBSYy GKI { Clickedntinugl dzZRSY 1 Qa Ay F2NXI
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